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 CAMDEN PUBLIC SCHOOL

Enrolment procedures 
Parents may apply to enrol their child at any school, however are entitled to enrol their child at the local school within their designated intake area. 

Enrolment Cap
An enrolment cap for a school is established centrally dependent on available permanent accommodation. 

Local Enrolment Buffer
Within the enrolment cap, a number of enrolment places (the buffer) must be set aside for the enrolment of local students arriving throughout the year. Places in the local enrolment buffer cannot be offered to non-local students.
Non-Local Enrolment

In determining whether the school can accommodate a child, the non-local enrolment panel considers:
· the child’s age, the type of school, the resources of the school and the existing number of permanent classrooms and other facilities at the school.
· Criteria for Non-Local Enrolment Applications:

	· Siblings already enrolled at the school
	· Proximity and access to the school

	· Medical reasons
	· Safety and supervision of the student before/after school

	· Compassionate circumstances
	· Structure and organisation of the school

	· Specific school program or philosophy
	· Specific student welfare needs that are able to be supported by current school programs

	· Exchange (overseas) University Veterinarian  programs
	· Other exceptional circumstances


Enrolment Panel
To assess non-local enrolment applications an enrolment panel will be formed. The composition of the enrolment panel is determined locally and will consist of:

· One executive staff member to chair the panel

· One teaching staff member nominated by the principal

· One school community member nominated by the school’s parent organisation

The panel assesses the information and supporting documentation presented on the non-local enrolment application form, available from the school. The school will notify parents of the result of their application. 

Waiting List
A waiting list may be created for non-local students who are not offered enrolment. Parents will be advised if their child is placed on a waiting list.
Appeals
Unsuccessful non-local applicants may appeal against the decision of the enrolment panel. The appeal is to be made in writing to the principal and sets out grounds of the appeal.

Kindergarten Enrolment
Children may enrol in Kindergarten at the beginning of the school year if they are 5 years of age on or before 31st July in that year. Children must be enrolled on or before they turn 6 years of age. 

Students identified as gifted and talented, who are aged 4 years of age at 31st January on the year of enrolment may only be enrolled in accordance with the gifted and talented policy.

Enrolment of Students with Special Learning Needs
The NSW Department of Education provides a range of services and resources to support the education of students with disabilities. All students are eligible to apply for enrolment at their local school. Local schools are responsible for then assessing the needs of that student, and where assessed needs have been identified, completing applications for further supports. 

Refusal of Enrolment
The principal may refuse to enrol a student with documented violent behaviour until relevant background information has been obtained and a risk assessment has been completed and communicated to staff. 
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